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	Employee Name:
	Employee No:



	Deductions:
	

	General Deductions

	I wish to:	 CANCEL Deduction	 CHANGE Existing Deduction	 NEW Deduction

	[bookmark: _GoBack]Please deduct the following amounts to the nominated groups each pay period

	NAME OF DEDUCTION: (e.g. union fees, insurance)
	<pay period> AMOUNT

	
	$

	
	$

	
	$

	Bank Deductions

	I wish to:	 CANCEL Deduction	 CHANGE Existing Deduction	 NEW Deduction

	Bank Name
	BSB No.
(must be 6 digits)
	Account No.
(max 9 digits)
	Account Name
	Amount

	
	
	
	
	$

	
	
	
	
	$

	
	
	
	
	$

	
	
	
	
	$ NETT

	I hereby authorise these amounts to be deducted from the next pay period or from pay period ……../…..…./2……., and to continue during my employment with <company name> Pty Ltd.  This authority remains in force until it is either revoked or amended by me in writing.

	Repayment Deductions

	I hereby give <company name> Pty Ltd the authority to deduct the amount of $…………………………….. per fortnight for a total of ……………… (insert number) pay periods commencing from the next pay period or from pay period ……../…..…./2……..  I understand this amount will be deducted from my net remuneration.

The total amount to be repaid is: $……………………………

I understand that if this authority to deduct is related to monies I owe to <company name> Pty Ltd and if I leave the employment of <company name> Pty Ltd before the amount has been repaid in full, any amounts still outstanding can be deducted from my termination pay or from any other monies owing to me by <company name> Pty Ltd.

	SIGNATURE:
	DATE:  ……../…..…./2…….



